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( Writing Biodata and Facing an Interview )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4
e frapR e SR e
{a) Biodata consists of specific information
about an individual.
: ( Write True or False )
e WRP IR Rew swpiz wiRRke
[cEic
(om @ % )
(b) Which of the following statements is not
correct?
ToR (0! o 07 = ?
(i) An interview is a conversation with
a purpose.
MHIIFR (IR G0l T A A
FCAFYA |
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(2) (3)

() An interview is a selection process. 2. Write short answers of the following
APFICTN CZR IF IR 2Afeq | questions : 2x3=6
(iii) An interview is a personal appraisal o7 fral PR oY B
method. : - . (@) What is meant by job biodata?
PFISFT L2 IS Jomeat <1 | DRFR-TA Sieere PR o e 2
(iv) An interview is always of formal - - (b) Write  two  characteristics  of
type. unstructured interview.
ST ST S R | Wﬁsm&wﬁ‘rhﬁﬁxmu
_ : () Write two differences between Biodata
( Choose the correct option ) and Resume.
( &= Rt AR e ) ' QTTerR SF TR TS o1 =11/ s |
() The term ‘curriculum vitae’ means ' 3. Write short notes on any two of the
‘Curriculum vitae’ *RbR &Y 3’5 fﬁollﬁowmﬁ' g i 5x2=10
(i) course of life . @ C R e @ﬁ::f@dw forar :
& R (v} omponents of biodata
. QgEBT SAHFPTIR
@ s ’IT:TIZT of life : (b) Importance of biodata in interview
\
&l process
(i) personal information , ISR 2AePaS QIeReRT 9FY
IS vy (c) Skills needed to face an interview
(iv) work experience . ¢afS  ArRIRIRI H'g_ﬁlﬂ RA AR
IR HfSere : ;
( Choose the correct option ) @ :q;g{o;;ii baca:mdemlmc biodata
(0% Resdr IR Bferear )
(d) Write 4. (a) What are the characteristics of good
. _an  advantage of structured interview? Write about the advantages
interview. of questionnaire in interview. 5+5=10
RS AFIFT b1 R ey | R ARSI GAFEPRR 7 R rEeIRe

PR R o foran 1
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(4)

Or / O3 1

(b) Prepare a biodata to face an interview
for an administrative job. 10
PP YR A BT IR TRt 9=

Qe 2% 391 |

5. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10
Qeger e & 7@ 2 Tiegee SR
& 57 GRess Rfen oPR e T
o

Or / 99T

(b) Discuss the principles of writing CV. 10
CV forsy TR e 41 |

6. (a) What are the do’s and don’ts of writing
biodata? Explain. 10
Soger fPrawe  IREEWM W@
TP [ &2 3w e
' Or/ a%dl

(b)) What is job interview? How will you
prepare to attend a job interview?
Explain.

2+8=10
R e R 2 IR TR IR
PRI 2’3t R Ree erme =12 I ]
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